Onsite Training Schedule

Client: Otter Tail 2 groups 3 Days .
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Day One
Time Topic Attendance
9:00 am - 10:00 am Website Introduction System Admins
10:00 am - 10:30 am | Group Administration
10:30 am - 11:00 am | User Administration
11:00 am - 12:00 pm | Site Tools
12:00 pm - 1:00 pm Lunch
1:00 pm - 1:30 pm Website Intro Group 1
2:00 pm - 2:30 pm Document Center Group 1
2:30 pm - 3:00 pm Notify Me Group 1
3:00 pm - 3:30 pm Calendar Group 1
3:30 pm to 4:00 pm New Flash Group 1
Day Two
Time Topic Attendance
9:00 am-12:00 pm Editing Pages / Pages FAQ’s and Quick Links | Group 1
Lunch
1:00 pm - 1:30 pm Website Intro Group 2
1:300 pm - 2:00 pm Document Center Group 2
2:00 pm - 2:30 pm Notify Me Group 2
2:30 pm - 3:00 pm Calendar Group 2
3:30 pm - 4:00 pm New Flash Group 2
Day Three
Time Topic Attendance
9:00 am-12:00 pm Editing Pages / Pages FAQ’s and Quick Links | Group 2
Lunch
1:00 pm - 4:00 pm Work Groups Open session for anyone who | Open

wants help working on their pages and
modules

(Or if no work group option is available work
on the following from 1-4)

Bids and Job
Request Tracker
Forms

Agenda Center

+CivicPlus.com

CORPORATE OFFICE
317 Houston Street, Suite E
Manhattan, KS 66502

888.228.2233 + Fax 7853.587.8951



Cp

CIVICPLUS

O ns ite Trai n i n g SCh ed u Ie HELPING COMMUNITIES ENGAGE & INTERACT

+CivicPlus.com CORPORATE OFFICE
317 Houston Street, Suite E

Manhattan, KS 66502

888.228.2233 + Fax 7853.587.8951



